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	LO/TO ASSESSMENT CHECKLIST 
DIRECTIONS:  Check either “YES,” “NO,” or “NA.”  If corrective action is required, answer “NO.”  For every “NO” answer, provide a brief description of the issue in the “COMMENTS” column.  Add the finding/issue to the HSSE Tracking Register



	No.
	LOCKOUT / TAGOUT PROCEDURE & EQUIPMENT SAFETY TAGGING AND LOCKOUT
	ANSWER
	COMMENTS

	
	
	YES
	NO
	N/A
	

	
	Subcategory 1:  Requirements

	1
	Has the project designated a Tagging Authority for control and disposition of the Lockout/Tagout program?
	
	
	
	

	2
		
	When more than one group is issued safety protection on a System/ Component Safety Tagging Permit and have signed on to an existing permit, does the project ensure that all personnel involved must release the permit before it can be closed?



	
	
	
	

	3
	Are Lockout keys kept in a lock box under the control of the TA?
	
	
	
	

	4
	Are records on file that address provisions if a Lockout key is lost or misplaced?
	
	
	
	

	6
	Do the Tagging Authority and Responsible Engineer approve all cases when LO/TO Permit must be temporarily lifted and replaced (i.e., to support work or testing)?
	
	
	
	

	7
	When temporary lifts are necessary, are all parties identified on the LO/TO Permit informed prior to the lift?
	
	
	
	

	8
	If the safety of affected personnel may be compromised during a temporary lift, do they stop their work and sign the permit?
	
	
	
	

	9
	Are temporary lifts only performed while the Permit Requestor is in direct personal control of the lift?
	
	
	
	

	10
	Does the TA ensure that temporary lifts are not extended beyond the Permit Requestor’s shift?
	
	
	
	

	11
	When engaged in LO/TO operations, does the project ensure that “CAUTION – RESTRICTED OPERATION” tags are not used for personal protection for isolating against hazardous energy sources?
	
	
	
	

	12
	Does the project ensure that “DANGER – DO NOT OPERATE” tags and “CAUTION – RESTRICTED OPERATION” tags are not hung on the same component?
	
	
	
	

	

	Subcategory 2:  Safety Tagging Permit Requirements

	13
		Is the appropriate System/Component Energy Isolation and Safety Tagging Permit being used, as required?
		






	
	
	
	

	14
	Does the Permit Requestor conduct the required walk-down of the equipment or system boundary and identify the recommended protective measures, safety tagging and lockouts?
	
	
	
	

	15
	When Supplemental Requestors will be performing work under the permit, does the Tagging Authority ensure that they are identified by name on the System/Component Energy Isolation and Safety Tagging Permit?
	
	
	
	

	16
	Does the Tagging Authority confirm/verify all information contained on the permit request before authorizing the permit?
	
	
	
	

	17
	Has the Tagging Authority implemented a tag numbering system to ensure proper tracking and accountability for all tags being issued under each permit?
	
	
	
	

	18
		
	Are the specific protective measures (safety tags and locks), as per the applicable/approved System/Component Energy Isolation and Safety Tagging Permit, being properly implemented?



	
	
	
	

	19
	After any required locks are placed, are the keys returned to the Tagging Authority for retention and control until all parties release the safety tag?
	
	
	
	

	20
		
	Does the Permit Requestor (and any supplemental Requestors, when applicable) independently verify all tags/locks are within the permit boundary before signing and dating the permit?



	
	
	
	

	21
		
	Does the project ensure that personal locks are not used in lieu of a safety lockout/tag out and that they are removed when the person is not actively working on the equipment/system?



	
	
	
	

	22
	When used, are personal locks issued to authorized workers by the Tagging Authority and recorded in the personal lock log?
	
	
	
	

	23
		
	Do personal locks have the individual's name and entity clearly identified?



	
	
	
	

	24
		
	Does the Tagging Authority verify all component positions before signing and dating the permit?



	
	
	
	

	25
	Does the project ensure that no work on the system will be started until the Tagging Authority has approved the request, the tag(s) are in place and the work group/individual has signed onto the permit?
	
	
	
	

	26
		
	Do the Permit Requestor(s) and/or Supplemental Requestor(s) continuously monitor the effectiveness of established protective measures and permit boundaries to determine if there is a need to modify the System/Component Energy Isolation and Safety Tagging Permit?



	
	
	
	

	27
		
	When any proposed changes increase the risk of exposure, are all parties notified and the appropriate modifications in tagging/lockout requirements made prior to continuing with work?



	
	
	
	

	 28                                                                                                                                                                                                                                                         
	When boundary modifications are required, are new locks/tags installed prior to the lifting of the old ones?

	
	
	
	

	29
		
	Do the Requestor(s) and Tagging Authority verify the new permit boundaries, safety tags and locks, and resign the Permit prior to restarting work?



	
	
	
	

	30
	When work is completed, do the Requestor(s)verify that the work is complete and that the isolated components and system are ready to be restored?

	
	
	
	

	31
	Does the Tagging Authority ensure that all locks/tags are properly accounted for before authorizing the release of the permit?

	
	
	
	

	32
		
	Does the Tagging Authority ensure that all locks/tags are properly accounted for before authorizing the release of the permit?



	
	
	
	

	33
		
	In the event an emergency closure/change of permit becomes necessary, does the project ensure that all safeguards are in place in accordance with the provisions of the procedure?



	
	
	
	

	34
	Does the Tagging Authority approve all emergency closures/changes?

	
	
	
	

	35
	Are "Caution - Restricted Operation" tags used when a system or component must be energized or operated to safely facilitate a work activity?

	
	
	
	

	36
	Does the project ensure that systems or components with a Contractor "Caution - Restricted Operation" tag attached can only be operated by the Requestor(s) identified on the permit?
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